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ADMINISTRATIVE ASSISTANT
Lakes Highway District is seeking a full-time Administrative Assistant. Work schedule is Monday through Thursday, 6:30 a.m.–4:30 p.m. Duties include customer service, assisting walk-in visitors, answering multiline phones, permitting, data entry and general office support. Experience with local governmental agencies, general construction or the building industry is preferred. Accounting and general office experience are desired. Compensation is $24.00–$26.00 per hour, DOE.
Submit a cover letter and résumé to info@lakeshwy.com or deliver them to Lakes Highway District, 17783 N. Pope Road, Hayden, Idaho 83835.
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