OPERATIONS ANIMAINTENANCHPLAN

FOR

LAKESHIGHWAYDISTRICT

FUEL STATION

e
EXX]

SHOP BUILDING

ot 7 ‘
» »
i 4 &
3 ’ .
R k-
- e

et -
BUILDING .

WASH BUILDING

_—
=

PREPARED BY:

LAKES HIGHWAY DISTRICT
ERIC W. SHANLEY, P.E.
DISTRICT ENGINEER




Table of Contents

EXECULIVE SUMIMIAIY. ¢ uuuiiiee i i e s e e e e e e e e e e e e e e e ee e eeee e e bbb eeeeeseeaeeeessseessarsssnrnnnnnss 4
[o]=T a1 11 iTor= Vi o] o NP OO P PP PPPPRPPTPOY 4
RS Yoo o1 PSP 4
CONLACT INTOMMALION......eiiiiiiee et e e e e e e e e e e e e e e e e e e e aabbneeeeeeas 5
(I 1T Lo 122 YA 1= 1 Tod (PSP 5
Y[ o [ oY o oI - T o S PP 5
Preventative Maintenance Program SChedule.............uuiiiiieer e 6
L@ 01T =110 1 1SR 7
(€T 01T - | PP PP PP PPPPPPTPPPPP 7
(@ 1o PP PO PP PP PO PPPTPPPPPPPPUPPRPR 7
S 1 o o 7
Fuel Station / UNdergroUunBtorage.............veuuiiiiiiiiiiairie e e e eee e e e e eeee et s e s s e e e e e aeeeaaaaaeeeeeeeaeannn 7
Wash FACIlIty / LUDE BaY......coiiiiiiiie et s s e e e e e e e e e e ettt s s e e s s aaaeaeeeaeeessssnsnnnes 8
(0701 =T1 o IS] (o] = Vo = TS UURPPPUPPPPPRPRN 8
(O | T o (=T GRS =T o =T = L (o ] C PRSP 8
YT S]] (=] 4 TP PUPPPP 8
BaCKUP POWET GENEIGIL. ... ettt e e e e e e e e e e e n bbb e e e e aaaeeeeeas 8
Vehicle EQUipmMeNnt and WaShiNg........coouiiiiiiiiiiiiiiii e e e ee e 8
Vehicle and EQUIPMENt MaiNTENANCE. ........c.uuiiiiiiii et e e e e e e e e ennes 9
Good House Keeping and Spill Prevention..............ccooiiiieeeeieeceeeeeeiisee e e e e e e e e e e e eeeeevannnnnes 9
SPill REPOIING @N0 RESPONSE. ....eeiiiiiiiiiieeee i eee ettt e e e e e e e e e e e r e e e e e eeaaaaeeeaeaas 9
Outdoor Storage and of Materials and WaSLES.....ccoovviiiii i eee e 9
Dumpsters and Trash RECEPIACLES.........uuuiiiiiiiiiiiieee e 10
SPIll RESPONSE PIAN....... et e e e e e e e e e e s s bbb r e e e e e e e e eeaeas 11
U DO S . e e a et e e e e e earan 11
CONEACT INTOMMATION . ...ttt e e e e e e e e e e s r e et e e e e aeeeeeeas 11
S 11| I o 153771 [ 4 PP PPPPPPPPPT PP 11
Required Action in the Event of @ SPill...........ouiiiiii e 12
Emergency Contact INFOMMALION..........oviiiiiieii e e e e e e e e e 12
Hazardous MaterialS INVENTOIY .........ooiiiiiiiiiiei ettt e e e e e e e e e s e ee e e 13
HTEQAI DUMIPING ...ttt e e et e ettt e ettt e e e e e e e e e e e e e e s e e bbb s e e e e e e e aaeeaeens 14



Safely CONSIABIALIONS ... ...ttt e e et e e e e e e e e s s st bbbt e r e e e et e e et eeeeeeeaaaannnnne 15

Y0 01T o [T o on A PP PRTPPPPRPPTTRPIR: 15
SPIl RESPONSE ...ttt ettt e et e e e e e e e e e e ettt e e et e e e e e e e e e e e nee e 15
[1EQAI DUMIPING ...ttt et e e e e e e e e e e e e e e e bbbt e e e e e e ettt e e eeeeeesaaaaannennnnnnne 15
EIECIIICAl HAZAIM. .. ...ttt ettt e et e e e e e e e e s e e e nnnan 15
Confined SPACE HAZAIAS.... ...ttt e e e e e e e s s e e e e e e s 15
L0 1] o N PPN 15
FaN o] o= T [ PP PPPPPPPPPPPPP 16



Executive Summary

Identification

Lakes Highway Distribas developed this Operations and Maintenance Manudleip provide
guidance on efficient operations of the facilityThegoal of thisfacility is to providean
operations center for the benefit dhe traveling public andoadwayslocated within the
District boundaries.

Within the boundaries ofakes HighwayiStrict6 a [ | 5 ¢ 0 a nét&ofkiohudbanzand rural
roadsencompassing eight (8) cittesRoad mileage within the District total62 miles with 32

miles of graveAndroadway pavements consisg2 ¥ . I &S { dzNF I OS ¢ NBI G YSy
Asphalt Concret®avement (AC).

Scope
The scope of this report includes the following:

Contact Information

Emergency Contact Information
Preventative Maintenance Schedule
Operations

Fuel Statiord Underground Storage Tank
Spill Responsilan

lllegal Dumping Proceedures

1
1
1
1
1
1
1
1 Safety Considerations

These items are discussed in the following sections of this report.

In addition to this plan, for detail regarding the Kootenai County Multisdictional All Hazard
Mitigation Plan, refer to the Mulkilurisdictional Plan dated Member 2009. This plan is located in the
District Office. Refer to the Road Supervisor for location and information necessary hazard mitigation

Yyade 2F /1 28SdzNJ RQ! £ SySs 5Hfd2ys |FeRSys IF&RSy [F18= wl
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Contact Information

Lakes Highway District

Lakes Highway District

Eric W. Shanley, P.E.
Director of Highways

Van Zee, Verlin E.
Dep. Director of Highways

On CallPhone

Emergency Contact

Emergency 911

Northern Lakes Fire District

Timber Lake Fire District

KootenaiCounty Sheriff

Kootenai County Emergency
Management

Office
Fax

Office

Cell

Office
Cell

Office
Cell

Office

Office

772-7527
772-7411

772-7527

755-9391

772-7527
755-1583

772-7527
755-4667

7723044
7725711

683-3333
6836011

446-1300

446-1775

11341 N.Ramsey Road
Hayden, Idaho 83&5
contact@lakeshwy.com

11341 N. Ramsey Road
Hayden, Idaho 83835

11341 N. Ramsey Road
Hayden, Idaho 83835

11341 N. Ramsey Road
Hayden, Idaho 83835

Fire / Spill

Fire / Spill

Accident / Fire / Spill

lllegal Dumping


mailto:contact@lakeshwy.com

Preventative Maintenance Program Schedule

Preventive Maintenance Activity

HVAC Uit Flters (Office)

Check roofs, downspouts, and
gutters

Inspect exterior lighting

Clean fire alarm system smoke
detectors

Stripe exteriomparking lots

Check condition of asphalt parking
lots

Spray wash exterior soffits and
building

Paint interior of facilities

Paint exterior of facilities

Perform general facility inspections

Underground Fuel Storage

Oil / WaterSeparator

Activity Frequency

Monthly

Semiannually repair as needed20 year roof replacement

Semi-annually

Semi-annually

Annually

Annually- 12 year replacement

BEvery 2 years or as needed

As necessary

Every 810years

annually

Monthly. Refer to the Idaho Underground Storage tank Recort
Manual

Quarterly. Clean as necessary. Contact Safety Clean for disf
of waste.



Operations

General

The Lakes highway District Operations Facility is located at 11341 N. Ramsey Road in Hayden, Idaho.
The property is mapproximate 2.&cre parcel owned bi{ootenai County and is leased to the Highway
District on an annual basis. On the propdagyocated the following:

Office

Shop

Fuel Station and Underground Storage
Wash Building

Covered Storage Area

Oil / Water Separator

Sewage Collection System

Backup Power Supply

=A =4 =4 =4 -4 -4 A 4

Components of the facilitgnd general operationare further dscussedsfollows.

Office

The Lakes Highway District Operations Building consi&B88ffsquare foot of floor space to include a
receptionarea,board meetingroom, 8work spaces/offices, in addition to a basemémat is utilized for
storage The facility consistof23 parking spacewith an additional 2 spaces for handicap. St@m
water for paved areas within the facilitynsaintainedon-site.

Shop

The shop is 80 x100t building consisting of a break room large work and storage area. The building is
equipment with 2restrooms and a wash water collections system that drains to the facilities oil / water
separator and public sewer system.

The shop building is also equipped withal furnace that burnsecycleswaste oils and hydraulic fluids
from District trucks and equipmentWaste oils are stored esite under covered storage within
approved areas. le system is inspecteahnually by IDEQ to ensure proper secondary containment of
the waste oils

Fuel Station / Underground Storage

The fuel stdon is located on the north side of the property. The facility is located within a fenced area
and shall be secured at the end of each day, on weekends and holidays. When the facility is not in
operation, ensure that the power to the pumps is turned. offhe power is located in the shop on the
north wall.

The facility utilizes a fuel containment and collections system designed in accordance with IDEQ
Standards.Inspections are performed once per month as required by IDEQ.



Routine maintenance of thesél containment area shall be performed in accordance with IDEQ

standards and procedures. The District maintains and utilitetdN&3y 3 06 A Y RSNJ f 6 St SR &L |
' YRSNENRdzyR {G62Nr3S ¢l yl wSO2NRa al y@dnthctte T2 NJ O2 Y LJ
Assistant Road Supervisor for operations, procedures and inspection requirements.

Wash Facility / Lube Bay

This facility is equipped witmaapproximately sized 192€fwash buildinghat includes aroil pit (lube
bay)for changing vehicle lubricant®Rkefer to the Spill Prevention plan Section of this report for details
regarding oil and lubricants stored within the wash building. Overflow from the oil pit and wash area
drains into an oil water separator that in turn drains to the sewer system.

Covered Storage
This facility containapproximately 850@quare feet of covered storage area. This area is utilized to
store trucks and equipment when not in use.

Oil / Water Separator

This shop and wash building facilities drain to an oil water separatigded and approved by IDEQ.
The oil/water separator is located on the eastside of the wash building, between the office and the
shop. The oil water separator shall be inspected guarterlybasis.

Sewer System

The office, shop and wash facility imoected to an effluent sewage pump station that discharges

waste to the Hayden Area Regional Wastewater Treatment Facility. Refer to the Office Remodel file for
pump and/or control operations.

In the event of an alarm failure (alarm sound) contthet installer and maintenance comparifC Worst
at 6642133.

Backup Power Generator

This facility is equipped with a backup power generator. The generator is located on the eastside of the
wash building, between the office and the shop. Fuel for the system is contained within the generator
and stores approximatelys0-gallons of fuel.Overflow from the generator drains into an oil water
separator that in turn drains to the sewer system. All appurtenances are designed and approved by
IDEQ.

Vehicle Equipment and Washing
It is important to recognize that whatever is in the wash water mthee equipment is will end up on the
ground and will be picked up in the next storm and/or washed into the stormwater system. Therefore,
2yte 6FaK AY RS&AAIYFGSR t20F0A2ya 6KSNB 41 G4SN R2S,
vehicles and egpiment in the following locations:
1 Wash indoors in either the shop or wash building. All floor drains in the shop and wash facility,

drain to an effluent sewer pump station that pumps to the Hayden Area Wastewater Treatment
Facility.



Vehicle and Equipment Maintenance

All vehicle and equipment maintenance shall be perform within areas where contaminates wont drain
offsite. All storm water is currently maintained-site within swale areas. However, it is preferred that
all vehicles are worked on indoorH.leaking vehicles arrive esite, move inside, or if it needs to be left
outside, put a drip pan under the vehicle to collect the leaking material. If oil, hydraulic fluid or fuel
does leak, clean up waste and dispose of properly.

Good House Keeping and Spill Prevention

Spills pose the biggest treat to storm water and environmental quality. Good House Keeping is the BMP
that prevents most spills and leaks. The following list of Good Housekeeping techniques should be
implemented in the operations of thifacility:

=A =4 =4 =4 -4 -4 4 -8 -8 A

=

Keep work areas neat and tidy

Drop cloth of tarp over work areas

Put supplies and tools away when done

Never hose down an outside work area

Dispose of waste properly

Fuelg position vehicle so nozzle is securely positioned in filler pipe

Neve leave your vehicle running

52y Qi GNB G2 G2L) 2FF GKS GFryl 6KSYy LlzYlL) akKdzia
52y Qi fSI@S O2ylGFAySNR 2Ly dzyt Saa ySSR T2N 22
Sweep up after outdoor projects

Dispose of waste properlynever wash down

Spill Reporting and Response

Spills can stilbccur however we need to ensure the impacts are minimized. To do so, the District
requires any hazardous material storage in excess of 55 gallons to be stored infon secondary
containment. Additionally, the District requires the following:

=A =4 =4 =

)l
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T

Follow procéures for spill response

Notify the supervisor

Utilize appropriate tools and equipment necessary to clean up.

Site storm water drains to a containment grass swale, appfixidep on the south side of the
property.

If a spill occursg clean upusingfloor dry and/or spill kits located in the shop

The longer you wait more time for spill to spread by wind, water or vehicles

Never hose down a spdluse dry absorbents

Outdoor Storage and of Materials and Wastes
Hazardous materials should never be stored outdoors. Materials should be stored under cover off a
roof and protected from exposure. For short period use water with required periodic monitoring.



Dumpsters and Trash Receptacles
Dumpster and trash receptées shall be kept covered. Again, rain can wash away contaminates.

10



Spill Response Plan

Purpose

Ensure all hazardous substancessiie are properly labeled. Store, dispense and/or use hazardous
substances in a way that prevents release. Provigmbndary containers when storing hazardous
substances in bulk quantities (>55gl). Maintain good housekeeping practices for all chemical materials
at the facility.

ff IAIAKglL & S5AAGNROG YFIAY(OISYlFyOS OSKAOfcy5a | NB Sijdz
Response Guidebook, A Guidebook for First Respoiilgiagthe Initial Phase of a Dangerous Goods /

Hazardous Materials Transportation IncidénOperators shall refer to this guidebowkthe event a

spill occurs.

For Haardous Materials Responsefedite on public roads and/or private property contact the Fire
District. The Northern Lakes Fire Protection District, Standard Oper@tindelinefor Hazardous
Materials Response is included herein as refereriRefer to Appendix A

Contact Informatio n

The general spill response procedure at this facility is to stop the source of the spill, contain any spilled
material, and clean up the spill timely to prevent accidental injury or other damage from occurring.
Because of the low potential for spillsaering at this facility the most likely spills to occur are small or
incidental spills.

Small spills will be contained by site personnel if they are able to do so without risking injury. Spill kits
are located at the following location(s3hop Office (fill Kit and Floor Dry), Fuel Station (Floor Dry).
Ensure spilkleanupmaterials are properly characterized before disposal.

Spill Prevention

The key to spill preventiois to be prepared Lakes Highway District performgarterlyinspections of
all matrials onsite. Additionally, the following tasks are necessary to implement the Districts Spill
Prevention Plan:

1 List the quantity of each liquid located at the facility

T LRSY(ATe GKABKRPNWNB&A{ENBY®R aaLACff

1 Record the maximum worst case quantitief materials that could potentially spill at each
location

1 Keep updated MSDS sheets for all materials at each location and review them

1 Select the correct type of spill kit and clean up accessories, based on the type of liquid in each
area

i Conduct HAZMATraining annually.

11



Required Action in the Event of a Spill
In the event we are faced with a spill, operators shall perform a Risk Assessment of the scene to include
the following:

=A =4 =4 4 A
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Safety first.

If there is a fire or medical attention is needed, call 911

Evacuate all noressential personnel

Assess the spill and if possible, identify the spilled material

If volatile or flammable materials are spilled immediately warn others iratleacontrol the
source and shut down the facility heating system.

Select apprpriate protective equipment

Refer to material MSDS Sheets for cleanup procedures if unknown

Containthe spill.

Utilize cleanup kits and floor dry as necessary and required.

Notify the Road Supervisor for reporting and documentation ofsphidi

Review withthe supervisor, preventative measures that would help avoid the spill in the future

Emergency Contact Information

Immediately calB11in the event of injury, fire or potential fire, spill of a hazardous substance that gives
rise to an emergency situation, or release of a hazardous substance to the environment (i.e. ground,
surface water, floor drains or storm water drains).

If a hazardus substance spill has been releaseddd, surface watemor drainsthe following
notifications must be performed:

[Contaci [Phone #]

Northern Lakes Fire District (208) 7723044
Timber Lake Fire District (208) 6833333
Idaho Department of Environmental Quality (208) 7691422
Panhandle Health District (208) 4155200

12



Hazardous Materials Inventory

Hazardous Substance Inventoryhose materials manufactured, stored, used and/or generated

as a chemical waste irugntities >55 gallons.

Hazardous Substance Manufacturer Quantity / Unit of Location
Issue
ISO 46 Hydraulic Fluid | Chevron 55 gallon/1 EA Lube Bay
1000THF Hydraulic Chevron 55 gallon/ 1 EA Lube Bay
Fluid
ISO 32 Hydraulic Fluid | Chevron 55 gallon/1EA Lube Bay
Citrol Cleaner Schaffers 55 gallon/ 1 EA Lube Bay
Kerosol (Keroseen) Chem Central 55 gallon /1 EA Lube Bay
15W/40 Motor Oil Chevron 250 gallon /1 EA Lube Bay
Waste Oil Burner N/A 500 gallon /1 EA Shop
Solvent Pearl 55 gallon /1 EA Lube Bay
50W Transmission Qil | TRC 40 gallon /1 EA Lube Bay
75/90W Gear Qil Schaffers 15 gallon/ 1 EA Lube Bay
Grease Schaffers 15gallon/ 1 EA Lube Bay
Window Wash Napa 55 gallon/ 1 EA Lube Bay
Concentrate
Junk Qil N/A 55 gallon/ 2 EA Lube Bay/Covered
Storage
50W Transmission Oil | TRC 40 gallon/ 1 EA Tire Shed
15gallon/ 1 EA
Waste Antifreeze N/A 55 gallon/ 1 EA Tire Shed

13




lllegal Dumping
In the event of anllegal dumpingvithin the public rightof-way under the jurisdiction of LHDotify the
supervisor and proceeds directed

If a vehicle identification or license is obtained, thgervisorshall contact sheriff for enforcement

action. If the materials are deemed to be hazardous, the supervisor shall contact the County HazMAt
Team for proper disposal. Otherwise, the supervisor will direct cleanup and disposal of materials
dumped within the public rights of way to be disposed of and the County Landfill.

14



Safety Considerations
The Lakes Highway District Facility located a#118. Ramsey Road should consider the following
safety items during operations and maintenance procedures:

Emergency
Emergency / Fire Call 911.

Spill Response
Refer to the Spill Response Plan included in the following section of this report

lllegal Dumping
When handling illegally dumper materials, handle with caution. Refer to the lllegal Dumping Procedures
defined in this report.

Electrical Hazard

When performing maintenance on electrical equipment, operators should have a partner observing the
work to asist in the event of an emergency. Reliable testing equipment should be used and lock out /
tag out equipment procedures should be used.

Confined Space Hazards
2 KSYy LISNF2NXAYI YIFEAYGSylLyOS 6A0GKAY | aO02yFTAYSR
operators should have a partner observing the work to assist in the event of an emergency.

Operators should comply with confined space requirements.

OSHA
All work shall be in accordance with the Occupational Health and Safety Association (OSHA).

15
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Appendix A
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NORTHERN LAKES FIRE STANDARD OPERATING GUIDELINE

PROTECTION DISTRICT SOGNO. 154 EFFECTIVE: 08/26/09

HAZARDOUS MATERIALS RESPONSE

Scope
This SOG is applicable to all District personnel

Purpose
This SOG is intended to provide general guidelines for district personnel in responding to a

Hazardous materials incident.

PROPER PPE MUST BE UTILIZED AT ALL HAZARDOUS
MATERIALS INCIDENTS!

This includes but, is not limited to the following:

Structural Firefighting PPE, SCBA, Latex exam gloves, Structural Firefighting gloves
and any additional item deemed necessary by the 1.C. or Regional Response Team
(RRT).

A Decontamination corridor must be established if there is any potential for personnel
to become contaminated.

General Procedures/First Due Units
1. The first arriving officer will establish command and begin size-up. Command should
consider establishing a staging area for other responding units. Hazardous Materials
incidents require a cautious and deliberate size-up as follows:

a. Remain upwind, uphill or upstream of the incident. From a safe distance,
assess the situation. Use binoculars, if available, to view the scene. Attempt to
determine if hazardous materials (chemical, radiological or biological) are
present. Observe and note the following:

i. Effects on people, animals, and the environment;

ii. Container types, markings, placards and labels. Use the Emergency
Response Guidebook (ERG) for reference.

iii. Gather information such as MSDS, shipping papers, NIOSH pocket
guide etc.

iv. Consider contacting CHEMTREC to determine the characteristics of
the material involved or to assist with contacting various chemical
manufacturing originations that have emergency response teams.

v. Signs of any released or discharged materials or any unusual or pungent
odors.

Page 1 of 5
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NORTHERN LAKES FIRE STANDARD OPERATING GUIDELINE

PROTECTION DISTRICT SOGNO. 154 EFFECTIVE: 08/26/09

vi. Move farther away or upwind if you detect an odor and are not positive
that it is safe.
vii. Note wind direction, and prevailing weather.
viii. Note distance and direction of nearby dwellings or other occupied
buildings.
ix. Note distance and direction of any nearby surface water.

b. Notify the State Communications through Dispatch or call 1-800-632-8000 or
(208)-334-4570. * SEE the procedure for Haz-Mat Conference/Bridge Call
Procedures and Etiquette

¢. DO NOT enter an area where you may become a victim, even to rescue
another.

d. Establish Control Zones based on the information gathered from the
Emergency Response Guide (ERG).

e. Air monitoring should be initiated and conducted as soon as possible.
NOTE: As soon as possible assign a Safety Officer

f. At the Hazardous Materials Operations level the following items should be
considered for first due units (not all will be significant at any particular
incident):

i. Cooling Containers—Flame Impingement
1. Obtain adequate water supply, use large GPM (500GPM
minimum) hose streams or ground based monitors.
2. Apply heavy streams to the vapor space area above the liquid
line at all points of flame impingement.
3. Use unmanned streams.
4. Use natural barriers to protect personnel.
5. Consider WITHDRAWL AND EVACUATION in potential
B.L.E.V.E. situations.
il. Remove Uninvolved Materials
1. These actions should only be done after a complete site safety
plan has been established and confirmed by Incident Command
the RRT and any additional technical advice.
2. Move individual containers.
Move tank cars away from flame.
4. Cool containers before moving.

w
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